TEMPLATE RELEASE

EXAMPLE COPY TO USE AS A GUIDE FOR YOUR OWN PRESS RELEASE

(INSERT DATE)

(TITLE) Cardiff Call Centre Go Big For Red Nose Day 2007 – The Big One!
-(WHO) Focus Call Centre To Help Staff  the Red Nose Day Donation Line-

The title should provide a short and attention-grabbing summary of the activity.

The first few paragraphs need to summarise the most important details on what’s happening, who’s involved, why, when and where. For example…

(WHO) Volunteers from Focus Call Centre in (WHERE) Cardiff are (WHAT) donating their services this Friday night to help staff the Red Nose Day ‘07 Donation Line and (WHY) raise big amounts of cash.  
The 80-strong team will be taking calls throughout a live seven-hour TV extravaganza on BBC ONE, hosted by Jonathan Ross, Lenny Henry, Graham Norton, Russell Brand, Davina McCall, Chris Evans, Fearne Cotton, Harry Hill and Kate Thornton. Over £65 million was raised for Red Nose Day ‘05, and this year XXX Call Centre hopes to help Comic Relief go even bigger.
The next few paragraphs should expand on the information with more background details, including a quote from a relevant spokesperson. The following is just an example of activities that could take place at your call centre on Red Nose Day.
Because it’s The Big One, Focus Call centre volunteers will be bigging and blinging it up on the night, wearing the most outrageous and oversized accessories they can find, and of course the redder the better! 
Henry Duff, Focus Managing Director commented: “Our team of exceptional volunteers jumped at the chance to donate their time to Comic Relief and the vulnerable people it helps here in the UK and in Africa. Although very hard work, staff will be spurred on by the nation’s generosity and what we hope will be a fun-fuelled night!”

On the support from call centres, Jan Brown, Comic Relief’s Campaign Logistics Officer said: “Focus Call Centre is one of a big team of call centres taking donations and we’d like to say a massive thank you to all the staff that have given up their Friday night to Comic Relief. We also want to thank BT which is again providing the infrastructure behind the record-breaking telephony system.”  

Round off the release with more generic information on Red Nose Day.

Red Nose Day is back and The Big One promises to be nothing short of enormous.  With the Biggest Red Nose ever, a massive line up of famous faces and a lot of laughs on the box, it promises to be huge! 
- ends - 

For more information:

Insert contact details for a company member eg

Anna Capleton 0207 840 2527 / A.Capleton@comicrelief.org.uk

About Comic Relief

· The special Red Nose Day DVD fundraising kit is packed with comedy from the likes of Ricky Gervais, Ali G, Peter Kay, Catherine Tate and Rowan Atkinson. But that's not all - it also includes loads of ways for you to raise cash and have a great time on Friday 16 March, with a few tips from Billie Piper and Russell Brand! Call 09065 226666* to get hold of your copy now. * Calls will cost no more than £2 from BT landlines. Other operator and mobile rates may vary.

· For some BIG ideas on how to get involved in Red Nose Day ‘07 visit www.rednoseday.com
· To make a donation, call 08457 910 910 (Calls cost no more than 4p per min from BT landlines. Other operator and mobile rates may vary.)

· Red Nose Day aims to tackle poverty and social injustice in the UK and Africa

· Since its launch in 1985 Comic Relief has raised over £425 million 

· 40% of the money raised directly through Red Nose Day is allocated to work in the UK and 60% goes to work in Africa

· Comic Relief registered with the charity commission no. 326568







